FREE PRINTABLE · PREORDER FORM
Catering Order Form
Capture event timing, guest counts, menu choices and the contact for the handover.
Business / group:  ____________________________________     Phone / email:  ____________________________________
CUSTOMER DETAILS
	Customer name: ______________________________
	Phone: ____________________________________

	Email: _____________________________________
	Order date: _______________________________


PRODUCT-SPECIFIC DETAILS
	Event date and type:  ____________________________________
	Guest count:  ____________________________________

	Menu choices:  ____________________________________
	Serving sizes:  ____________________________________

	Dietary requirements:  ____________________________________
	Service or pickup time:  ____________________________________

	Venue contact:  ____________________________________
	Delivery address:  ____________________________________


ORDER ITEMS
	Item
	Option / size
	Qty
	Unit price
	Line total

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


PICKUP, PAYMENT AND NOTES
	Pickup / delivery date and time: ______________________________
	Location / address: _________________________________

	Subtotal: __________   Deposit: __________   Balance: __________
	Payment method: __________________   Paid: [  ]

	Allergies / dietary notes: __________________________________________________________________________
	

	Special instructions: ______________________________________________________________________________
	

	Order no.: ____________________   Prepared by: ____________________   Collected: [  ]
	


Example terms, edit to suit your business. Confirm final guest count, venue access, menu, payment milestones and any delivery or setup arrangement.
Free for personal and business use. Do not resell or redistribute this template. Full terms: preorderform.com/template-licence
